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End of Month Reports

Please note that information in this document may have changed since this document'’s
creation. Document Creation Date: December 2003

There is a list of reports that should be printed as a bare minimum from Sybiz Vision or Vision Pay prior to
performing a New Period.

The list is a guide only and as it lists the bare minimum of reports to be printed, your own list will invariably
be larger.

A good idea is to have a checklist of all the reports you need to print off prior to rollover and check them off
each month as you produce them.

Sybiz Vision Reports

General Ledger Reports

Daily Transaction Log

Trial Balance

Profit & Loss

Balance Sheet

Reconciliation Report
Transaction History (optional)
Cash Payments Journal (optional)
Cash Receipts Journal (optional)
General Journal (optional)

Debtors Ledger Reports

Debtors Aged Balance List (Detailed & Summary)
Customer Statements

Sales Analysis Report

Sales Analysis Summary

Sales by Product (optional)

Outstanding Orders (optional)

Creditors Ledger Reports

Creditors Aged Balance List (Detailed & Summary)
Outstanding Orders (optional)

Suppliers Statements (optional)

Inventory Ledger Reports
Qty & Value Report

Gross Profit & Sales Report
Backorder Report

Inventory by Location

Job Costing Ledger Reports
Job Summary Report

Job Inactivity Report

Job Status Report (optional)

Other Reports (optional)
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Bank Reconciliation Report
User Designed Reports
GST Details by Date
Spooled Reports

Vision Pay Reports

Bank Transfer List (If payments processed by bank transfer)
Cash Dissection List (If payments made in cash)
Cheque Listing (If payments made by cheque)
Complete Staff Records

Cost Audit Trail (If Departmental Costing is used)
Departmental Cost Analysis (If Departmental Costing is used)
Fringe Benefits History (If FBT used)

Fringe Benefits Tax Summary (If FBT used)
Payment Summary Reconciliation

Payment Summary (Group Certificates)

Leave History

Leave Liability Report

Length of Service Report

Missing Tax File Numbers

Monthly Balance List

Pay History

Pay Summary

Pay Summary Detailed

Period Balance List

Superannuation Contributions

Superannuation Summary

Training History

Yearly Balance List
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