	EOY Server Backups

	Your backup for June 30 is a critical one, not only that it works, but it should also be on a tape or media that can be removed from your normal cycle and kept for future reference.  
If you do not have a designated tape or media for this purpose don't worry you can simply use your media that you would normally use on a Friday night and then take it out of the cycle.  Of course this means you will require another media to takes its place for next week.  tsh have stocks of some common media ready to go, and can order in other media at your request.
Please also remember to take a local backup of your accounting data before you process a roll over.  If you are unfamiliar with this process please contact us and tsh can assist you in performing this backup. 

N.B. If you have re-named any folders were included in your back-up, your back-up program will need to be modified to include the new file name/s.  If you are unfamiliar with this process please contact us and tsh can assist you in correcting this backup.
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